	TATIANA PAVLOVA
	Residence:
	1-4 Solnechnaya st. 

Zelenogradsk Kaliningrad region

238530

	
	Telephone:
	8-905-244-86-36

8-40150-36018

	
	E-mail:
	fixen@nm.ru 


SKILLS AND CAPABILITIES:

Languages:

· Russian (native speaker)
· English (advanced)

· French (intermediate)

· German (beginner)

Computer:

· Experienced in using Microsoft Word, Excel, Access, Power Point, Internet Explorer, Outlook Express, Fine Reader, Adobe Reader, Adobe Photoshop. 

· Comfortable in personal computer, mainframe, or network environment.
· Ability to learn new computer programs and applications quickly, with little instruction.

Communication and interpersonal:

· Demonstrate sound writing and speaking skills acquired and polished in previous employment experience, trainings and speech classes. 
· Interact well with people as evidence in volunteer and internship work. 

· Like being helpful and polite. Enjoy working with people. 
EXPERIENCE

Teacher (English and French), Children Art School, Zelenogradsk, Kaliningrad region 

Teaching languages in small groups to teenagers and grown-ups. Giving short lectures on English history and culture. Taking part in after-school activities and teaching workshops. (From September, 2007 – up to date)
Coordinator of International student projects.  
· Project “Gammarus” (Russia/ Sweden)

· Project “Baltic Sea Vision” (EU)

· “Culture and Art” (EU)

Conducted business correspondence,  negotiations arrangement, office work. Contacted with foreign participants, planed project conceptions and activities. Received award for volunteer work. Have a certificate in basic financial management.  (From 2003 – up to date)
Cashier and Food server, Busch Gardens Entertainment Corporation, Williamsburg, VA, USA

Serving food and drinks, taking orders and payments (cash and credit cards), dealing with customers. Have a Bar code certificate. (Summer 2007)

Cashier, Starbucks Coffee, Lake George, NY, USA  
                     Dealing with customers, taking orders and payments (cash and credit cards). (Summer 2006)

EDUCATION

Zelenogradsk Secondary School

Received several awards in interschool contests. 

(1993 – 2004) 
Immanuel Kant State University of Russia,  Kaliningrad 
Major: linguistics and cross-cultural communication 

Specialization: Teaching languages (English and French). Theory and practice. 

(1 September, 2004 – 1 June, 2009)

